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I. OBIIIUE ITOJIOKEHUA

1.1. IlpaBunma mnonb3oBaHuS MHGOPMaNMOHHO-OMOIMOTEYHEIM IIEHTPOM ABTOHOMHOM
HEKOMMepYeCcKol 00pa30BaTeNbHON OpraHM3aIluK BBICIIEro obpa3oBaHus «CHOMpPCKUN MHCTHTYT
6usHeca n nHPOopMaMoHHBIX TexHONOrHi» (AHOO BO « CUBUTY) (manee - UBI]) pazpaboTans! B
COOTBETCTBHH ¢ 3akoHamu Poccuiickoit @enepanuu «O 6ubnuorednom neney, «O6 oOpazoBaHUMY,
«O mpOTHUBOAEHCTBUN SKCTPEMHUCTKON HEATENbHOCTHY», IpHKa3oM MunucTepcTBa KyapTypsl «O0
yrBepkaeHurn MHcTpykimu o6 ydere OubnuoreyHoro ¢oHmay, IpukazoM MUHHCTEPCTBA
obpazoBanns «O0 ydere OmOMHoTeyHOro (oHIa OHOMHOTEK 00Pa30BATENBHBIX YUPEIKICHHIL,
YcraBom AHOO BO «CUBUT» (nanee — MuctutyT) 1 [lonoxenuem 06 VBLI.

1.2. Naunele 1lpaBuia monb30BaHus pETIaMeHTUPYIOT B3aMMOOTHOIIEHUS IIOJIb30BaTeNeH ¢
WBI] u ompenensior o0yl MOpsAaoK OpraHu3auy 00CITy)KUBaHUS PA3IMUHBIX KATETOPHUH U TPYIIIL
moJib30BareNeit, mopsaok mocryna k ougam MBI, npasa, o6s3anHOCTH U 0TBeTCTBeHHOCTH UBI] 1
ee MoJIb30BaTeNeH.

1.3. UBI umeeT npaBo BHOCUTH U3MEHEHUS U NONOIHEHUS B HacTosnue [Ipasma.

1.4. Pexwum pabotsr BL:

noHenensHUK — ngTtHuna: 8.00 —17.00, o6ex: 12.30-13.30
cy0060Ta — BOCKpeCceHbe:  BBIXOJIHOH JIEHb
1.5. OG6cmyxuBanue nonb3oBaTeneii npexkpamaercs 3a 10 munyT 10 3akpsitas MBI,

2. TIPABA U OGSI3AHHOCTH IMOJIb30BATEJIEN UBIT

2.1. Tlomp3oBarensmu VB sBIsIOTCS CTYOEHTHI, IPENOAABATENH U COTPYIHUKHA VHCTUTYTA.

2.2. Tlomp3oBatenu WBI] umeroT mpaBo OeCIUIaTHOTO JOCTyIa K CICAYIOIIAM BHIAM
OubIIOTEYHO-HHPOPMAITOHHBIX YCIIYT:

e [IOJNy4YaTh KHWUTHU U OpyTue NOKyMeHTH! B MenuarieHTpe BIT;

®  TI0JydYaTh MOJHYIO HHPopMaruio o coctaBe ¢houna MBI 1 Hamuuuu B HeM KOHKPETHBIX
IOKYMEHTOB 4epe3 CHCTeMY KaTaJoroB U Apyrue Gopmbl OHOIHOTEIHOr0 HHPOPMIPOBAHUS;

®  TIOJyYaTh KOHCYJBTAMOHHYIO TOMOING B IOMCKE U BBIOOPE MCTOYHMUKOB HH(POPMAIIHH;

® [OJNyYaTh CIPaBOYHO-OMONMoOrpaduyeckoe ¥ HHOOPMAIUOHHOE OOCIY)KHBaHHE Kak
TPaJUIMOHHBIMU METOAaMH, TaK ¥ METOJaMHU T€JIEKOMMYHHUKAIIMOHHOTO TOCTYIIa;

e IPUHUMATH YIaCTHE B MEPOIPHUSATHUSIX, IIPOBOIUMBIX KOBOPKUHT-IIeHTpoM MBI,

2.3. JlomoHUTENBHBIE YCIYTH MOJB30BATENM MOTYT HONYYUTH 3a ILIATY, BOCIOJIB30BABIIHACH
cepucHbEIM IeHTpoM UBII. Ilepedens MOMOMHUTEIBHBIX INTATHBIX YCIYT M UX CTOUMOCTD YKa3aHBI
B «HomMmenknatype u npeiickypante miatHbix yeryr UBLy (Ilpunoxenue 1).

2.4. Ilonp3oBarenu 00s3aHbL:

e coOmromaTh ImpaBuIIa nons3oBanus MBI,

e He BXomuTh B nomemienue MBI B BepxHeil omexnae, co cBoeil eloi M HaUTKaMH, HE
nonp3oBatkes B nomemeHnu MBI mMoOmmpHBIME TenedoHaMu, CO3qaBaTh IMOMEXH I paboThI
IpyruMm mnoinb3oBarensM UBL], a takxe coOmonate UHBIE OOIENPUHSATEIE HOPMEI OOIECTBEHHOTO
MTOBE/ICHUS;

e (OEpeXHO OTHOCHUTCS K IPOHM3BENEHHUSIM II€YaTH U IPYTHM HOCHUTESIM HHQOpMAIINH,
nonydeHHsM u3 ¢onnma MBI (He menaTh B HUX TTOMETOK, ITOMYCPKUBAHHMA, HE BHIPHIBATH U HE



3aru0aTh CTPaHHIL, HE HapyIlaTh IIEJIOCTHOCTH INTPHX-KOJA, HE MEHSTh PACCTAaHOBKY B (hOHIE
OTKPBITOTO JIOCTYIIA), Er0 UMYIIECTBY ¥ 000PYIOBAHHMIO;

e pBosspamaTth B MBIl kHUIH B IpyTrue NTOKYMEHTHI B 0OTOBOpPEHHEBIE ¢ COTpyaHuKOM VIBI]
CpPOKH;

e  He BEIHOCHUTH JIOKyMEHTHI u3 nomemeHnus VBLI, eciau oMU He 3amucaHbl B YUTATENLCKOM
bopMynsipe WK IPYTHX YIETHBIX JOKYMEHTAX;

® IIPOCMOTPETH IIOJyYEHHBIE M3JAHUS H, B Cllydae OOHApYyXEHWS KaKuX-THOO0 Ne(eKTOB,
coobmute 06 3TOM coTpymHuKy MBI, B IpOTMBHOM cCiiydae, OTBETCTBEHHOCTH 3a IOpPYY
JIOKYMEHTa HECET YU TaTellb, ITOJIb30BABIITHIACS UM IOCIEIHUM;

® IIp¥ yTpaTe W HEYMBIIUICHHOH IOpYe U3JMaHMUS M JPYTHX JOKYMEHTOB 3aMEHHTH HX
TaKMM JK€ M3JaHWEM WM U3NaHusIMH, DpusHaHnHbEIME VIBI] paBHOIEHHBIMU. PRIHOYHAS CTOMMOCTH
yTpa4YeHHbIX, HCIIOPYEHHBIX INPOU3BENCHUN IedyaTy onpenensercs cotpynuukoM MBI Ha MoMeHT
BO3MEINEHUST INPUYMHEHHOIO yiep6a. B cioydae mopusm wiaM yTpaThl HECKOJNBKHX CTpPAHHUI]
BO3MECTHTh PAcXoJbl Ha HX KCEPOKOIHMpOBaHHE, coriacHo «HomeHkiatype u mpedcKypaHTy
mnaTeeX yoiayr UBI»;

e crasatk B MDBI] exeronHo B cpok a0 1 HMIONsS BCIO JIUTEPATypy, B3ATYIO B MCTEKIIEM
y4e0HOM TOAy;

e  IIpHW OTYUCIIEHUM U3 VIHCTUTYTa BepHYTH BCe M3MaHus, npuHamiexanye VBL;

e  Bo3MecTuTh VBI] yOBITKH, BO3HUKINHE II0 X BHHE,

®  CJIEJMTH 3a CBOMMH JIMYHBIMHU BEIJAMHU M HE OCTaBIIATh MX 0€3 MPUCMOTpa.

2.5. Tlonp3oBaTeny, HapyIIUBIINE HacTosmue [lpaBuia, OrpaHHYMBAIOTCS B IIOJIB30BAHHH
UBL, yro He 0CBOOOKIAET MX OT 00I3aTEILCTB MOralle U 3a10/KEHHOCTH.

3. IIPABA 1 OBS3AHHOCTHU UBI]

3.1. Pab6ornuk(n) WBI] 00s3aHEL:

e ofecrmeuuTh OecmiuaTHBIM M CBOOOJHBIA JOCTYI IIOJB30BaTeled K IIOMELIEHUSM H
donnam UBI, BeIady Bo BpeMEHHOE IOJIb30BaHUE JOKYMEHTOB;

e xommiekroBatek ¢GoHA MBIl B cooTBeTcTBHM ¢ 00pa3oBaTeIbHBIMH IIPOrpaMMaMH H
y4IeOHBIMH [UIAHAME; OTPAXKATh €T0 B SJIEKTPOHHOM KaTaJlore;

® CBOEBPEMEHHO HHGOPMHPOBATH IIOJb30BaTeNiell 000 BCEX BHAAX IIPENOCTABIAEMBIX

YCIyT;

e o0ecrmeduTh ONEPAaTHBHOE M KadeCTBEHHOe HH(POPMAIHOHHO — OHOIMOrpaduueckoe
o0ciy KMBaHHUE IONb30BaTeNeH ¢ YIETOM HX 3alIPOCOB U MOTPEOHOCTEIH;

e  OKa3bIBaTh IIOMOINB B IIOMCKE U BEIOOpE HEOOXOIUMBIX U3TaHU;

e oOecmeduBaTh IEIOCTHOCTh, COXPAHHOCTD U pa3Butie ¢Gouaa VBLI;

®  OCYWIECTBIIATH y4ET, XpaHEHHE M PallMOHAIBFHOE HCIIOIb30BaHUE HAXOIHUXCS B GoHIE
WBI1 noxymMeHTOB;

®  COBEPUIEHCTBOBaTb PabOTy € IOJH30BATEISIMH IIyTeM BHEIPEHHS HH()OPMAIHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

e  CO3[aBaTh M NOJJEPXKUBATh KOM(MOPTHBIE YCIOBHUS I pabOTHI TIOJIE30BATEICH.

3.2. Pabotauk(u) UBI] umerot nmpago:

e  OIpeAeNATh YCIOBUS U NOPSAOK HUconb3oBanus dhouna MBI,

®  yCTaHABJIMBATH CPOKH IIOJIB30BAHUS JIUTEPATYPOH U APYTUMH JOKYMEHTAMHU;



® OIpelNeNsATh BUABI U pa3Mephl KOMIIEHCAlMU yiiepba, HaHECEHHOTO IOJIb30BATEIAMU
WBI] B cooTBeTCTBUY ¢ HacTosUMH [IpaBunamu;

®  OCYLIECTBIIATh XO3AHCTBEHHYIO IEATEIBHOCTD, B TOM UHUCIIE OKA3bIBATH IUIATHEIE YCIYTH
B cooTBeTCTBUYU ¢ «HOMEHKIaTypoii U nmpeicKypanToM IUaTHEIX yeryr MBIy,

3.3. 3a yrepsiHHBIE, OCTaBIE€HHBIE 0€3 mpucMoTpa Bemu, BbI] 0OTBETCTBEHHOCTH HE HECET.

COI'JTACOBAHO:
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